
 
 

 

 

NATIONAL LAW UNIVERSITY AND JUDICIAL ACADEMY, ASSAM 

Hajo Road, Amingaon, Guwahati-781031 
 

 

 

No. NLUJA/RO/R/Non-Teaching/                                   Date: 25.04.2022 

 

Eligible and interested candidates are invited to appear in Walk-In-Interview for the post of 

Hostel Warden (Female) on contractual basis. 

 

Candidates having requisite qualifications and fulfilling other eligibility conditions may present 

themselves in the walk-in-interview (details hereunder), along with the duly filled in application form 

and all original testimonials (and photocopies of the same) in support of their qualification, experience 

as well as No Objection Certificate from the present employer, if applicable, and their up-to-date 

curriculum vitae. 

Venue: Conference Hall, First Floor, Administrative Building  

National Law University and Judicial Academy, Assam 

Hajo Road, Amingaon, Guwahati - 781031 

Date & Time: May 5, 2022 at 11.00 a.m. onwards 

Reporting Time: May 5, 2022 at 10.15 a.m. 

 

No TA/DA will be paid to candidates attending the interview. 
 

 

(A) QUALIFICATIONS AND OTHER CONDITIONS:  

(1) At least graduate in any discipline 

(2) Experienced in hostel administration in Universities/Educational Institutions with minimum 5 

years’ experience. 

(3) Functional knowledge of English, Hindi, and Assamese Languages with good organisational 

and interpersonal skills. 

(B) JOB RESPONSIBILITIES: 

i. Implement standard operating procedures for hostel management. 

ii. Maintain normal function and discipline in the hostel. 

iii. All other duties as assigned in the areas of General Administration, Health and 

Emergencies, Mess, Sanitation, Security etc. 

(C) JOB OBJECTIVES: 
 

i. Ensure that the students are able to devote adequate time to their studies and research. 

ii. Ensure that the students coming from different parts of the country learn to live together and 

strengthen their relations with mutual cooperation and goodwill. 

iii. Develop a climate congenial for co-curricular and extra- curricular activities of students. 

iv. Maintaining discipline in hostels in order to preserve the academic atmosphere of the 

University. 

(D) AGE LIMIT: Not below 30 Years and not above 55 Years. Salary will depend upon experience 

and qualification on consolidated basis per month. 

 

                                                                                                                                                   Sd/- 

     Registrar, 

                                NLUJA, Assam 
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     NATIONAL LAW UNIVERSITY AND JUDICIAL ACADEMY, ASSAM 
   (ESTABLISHED BY ASSAM ACT NO. XXV OF 2009) 

HAJO ROAD, AMINGAON, KAMRUP 

   GUWAHATI - 781 031, ASSAM (INDIA) 
 

Advertisement No. NLUJAA/RO/R/Non-Teaching/6639 

 
 

 

 

 

APPLICATION FORM  
 

 

ADVERTISEMENT PUBLISHED IN: 

 

 

DATED: 

 

FORM NUMBER 

(FOR OFFICE USE 

ONLY) 

 

…………………... 

 

 

PASTE YOUR 

RECENT PASSPORT 

SIZE PHOTOGRAPH 

HERE 

 

 

1. NAME OF THE POST APPLIED FOR  

2. PERSONAL DETAILS 

A. 
NAME 

(IN CAPITAL LETTERS) 

FIRST NAME MIDDLE NAME SURNAME 

   

B. DATE OF BIRTH 

DAY MONTH YEAR AGE AS ON 

DATE 

 

YEAR MONTH 

     

C. PLACE OF BIRTH 
CITY / VILLAGE STATE COUNTRY 

   

D. FATHER’S NAME  

E. MOTHER’S NAME  

F. NATIONALITY  

G. GENDER MALE / FEMALE / OTHER:  

H. 

COMMUNITY/CATEGORY 

(TICK WHICHEVER IS 

APPLICABLE) 

GEN / SC / ST(P) / ST(H) / OBC / MOBC / PC / WOMEN /  

EX-SERVICEMAN / OTHER CATEGORIES 

IF OTHER CATEGORY:- GIVE DETAILS _______________________________ 

(ATTACH RELEVANT CERTIFICATES AS PROOF)    

I. MARITAL STATUS 
a. MARRIED / UNMARRIED                                

b. IF MARRIED, NAME OF SPOUSE _______________________________ 

J. 
IF PHYSICALLY CHALLENGED, INDICATE 

THE RELEVANT PARTICULARS 

IF APPLICABLE, 

WRITE ‘YES’ 

PERCENTAGE OF 

DISABILITY  

(i) BLINDNESS OR LOW VISION N/A  

(ii) HEARING IMPAIRMENT   

(iii) LOCOMOTOR DISABILITY OR CEREBRAL 

PALSY (INCLUDES ALL CASES OF ORTHOPAEDICALLY 

HANDICAPPED) 

  



Page 2 of 3 

 

 

 
4. CHRONOLOGICAL LIST OF EXPERIENCE (INCLUDING CURRENT POSITION/ EMPLOYMENT) 

 

DESIGNATION 

AND  

SCALE OF PAY 

NAME AND 

ADDRESS OF 

EMPLOYERS 

PERIOD OF EXPERIENCE 

NATURE OF 

WORK/DUTIES 

S.NO. OF 

PROOF 

ENCLOSED 
FROM 

DATE 

TO 

DATE 

NO. OF YEARS 

/MONTHS 
(AS ON DATE OF 

ADVERTISEMENT) 

(A) (B) (C) (D) (E) (F) (G) 

       

       

       

       

 

5. PRESENT POSITION  (IF ANY) 

 
 

DESIGNATION 
NAME OF THE 

ORGANIZATION 

BASIC PAY 

(Rs.) 

PAY 

SCALE 

(Rs.) 

GROSS PAY / 

TOTAL 

SALARY P.M. (`) 

REMARKS 

     

 

 

 

3. EDUCATIONAL QUALIFICATIONS (ATTACH ADDITIONAL PAGES, IF REQUIRED) 

 

NAME OF 

THE 

COURSE 

NAME OF 

THE BOARD 

/ 

UNIVERSITY 

MONTH 

& YEAR 

PASSED 

DIVISION 
% OF 

MARKS 

CGPA 

(IF 

GRADING 

IS 

APPLICAB

LE) 

SUBJECTS 

STUDIED 

S.NO. OF 

PROOF 

ENCLOSE

D 

(A) (B) (C) (D) (E) (F) (G) (H) 

10TH CLASS/ 

EQUIVALENT 

        

10 + 2 / EQUIVALENT         

BACHELOR’S 

DEGREE 

        

P.G. DIPLOMA          

MASTER’S DEGREE         

OTHERS 

(PROFESSIONAL 

COURSE) 

        

Certificate in Type Writing   

 

 

Diploma in Computer Application 
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6. CANDIDATE’S NAME AND ADDRESS FOR CORRESPONDENCE 

NAME  

 

 

 
 

COMPLETE ADDRESS WITH 

PIN CODE 

 
 

MAILING ADDRESS PERMANENT ADDRESS 

  

E-MAIL 
PHONE NO. 

(LANDLINE WITH STD CODE) 
MOBILE NO. FAX NO. 

     

 
8.  LIST OF SELF ATTESTED TESTIMONIALS ATTACHED (ORIGINAL TO BE PRODUCED AT THE TIME OF 

INTERVIEW). PLEASE TICK () THE RELEVANT ONES APPLICABLE 

 
(a) MATRICULATION MARKSHEET / CERTIFICATE 

(b) INTERMEDIATE MARKSHEET / CERTIFICATE 

(c) B.A. / B.SC. / B.COM. (FINAL) MARKSHEET / CERTIFICATE  

(d) EXPERIENCE CERTIFICATE 

(g) CERTIFICATE OF COMPUTER APPLICATION 

  

TOTAL NUMBER OF ABOVE SELF ATTESTED TESTIMONIALS ATTACHED _______________________ (IN WORDS) 

______________________________________ 

 

 

9.  DECLARATION 

 

I, …………………………………….., SON/DAUGHTER OF ………………………………………….., HEREBY 

DECLARE THAT ALL THE STATEMENTS AND ENTRIES MADE IN THIS APPLICATION ARE TRUE, COMPLETE AND 

CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF. IN THE EVENT OF ANY INFORMATION BEING FOUND 

FALSE OR INCORRECT OR INELIGIBILITY BEING DETECTED BEFORE OR AFTER THE SELECTION COMMITTEE, MY 

CANDIDATURE / APPOINTMENT MAY BE CANCELLED BY THE UNIVERSITY. 

 

 

SIGNATURE OF THE APPLICANT 

*NAME AS SIGNED (IN BLOCK LETTER 

 

*APPLICATION NOT SIGNED BY THE CANDIDATE LIABLE TO THE REJECTED 

 
 
 
 


